
 

 
 

Central Administration 
HIPAA Privacy Officer 

Toppenish, Washington, United States 98948 
Full Time Exempt ID: 10329 

 
JOB SUMMARY: 
 
The Privacy Officer for Yakima Valley Farm Workers Clinic has responsibility for the development, implementation, 
oversight, and evaluation of all processes to ensure the organization's compliance with applicable federal and state HIPAA 
regulations and guidelines. 
 
WHAT WE OFFER: 
 

 Salary $77,000 - $100,000 DOE with ability to go higher for highly experienced candidates. 

 Relocation allowance. 

 100% employer-paid health insurance for employees including Medical, Dental, Vision, Rx, 24/7 telemedicine; 
profit sharing, 403(b) retirement plan, generous paid time off, paid holidays, and more. 

 
ESSENTIAL FUNCTIONS/RESPONSIBILITIES/DUTIES: 
 

 Develop, implement, maintain, and oversee privacy-related policies and procedures. 
 Conduct investigations of privacy-related complaints and respond to privacy-related inquiries from workforce 

members, patients and/or family members, the compliance hotline, or other sources. 
 Develop and implement (or oversee implementation of) corrective action plans (in response to complaints and 

investigations. This includes working with Human Resources and leadership to ensure consistent application of 
disciplinary action standards for privacy violations. 

 Based on outcomes of privacy-related investigations, report to state and federal authorities, as appropriate, and 
communicate with patients or individuals when their Personal Health Information (PHI) or Personal Information 
(PI) has been used or disclosed in violation of our standards. 

 Develop, implement, maintain, and oversee training and education programs for privacy issues, including, new 
employee orientation, annual online training, and department - specific training. 

 Conduct annual privacy risk assessment and develop a work plan to address identified risks, including conducting 
an audit and monitoring activities. 

 Cooperate with U.S. Department of Health and Human Services (HHS), Office of Civil Rights (OCR) and other federal 
and state entities in any privacy program audits, inquiries, or investigations. 

 Collaborate with VP of Quality and Compliance and other leadership to ensure alignment between privacy and 
other areas of compliance (e.g., research compliance, billing compliance, pharmacy compliance). 

 Prepare written documentation, reports, and presentations, as required. Maintain, distribute, analyze, and collect 
information for required records, reports, and statistics, as directed. 

 Initiate, facilitate, and promote communication activities to foster privacy awareness within CHC. 
 Serve as a resource on the laws, regulations, and internal policies pertaining to privacy, health information, and 

PI for employees, visitors, patients and others, as needed. 
 Stay current with relevant federal and state privacy laws and regulations and modify the privacy program 

accordingly to remain compliant, and consistent with industry best practices. 
 Enhance professional growth and development by participating in educational programs, distributing, and reading 

current literature and conducting and participating in in-service meetings and workshops. 
 
 



 

QUALIFICATIONS: 
 

 Education: Bachelor's degree in Healthcare Administration or related field. Master's degree in Healthcare 
Administration or related field preferred. 

 Experience: Three years of general privacy experience. Five years of general privacy or compliance experience 
preferred. 

 Professional Licenses/Certificates/Registration: Certification in Healthcare Privacy Compliance (CHPC). Certified 
Information Privacy Professional. 

 Knowledge/Skills/Abilities Required or Preferred: Works effectively in a fast-paced environment and successfully 
manages multiple privacy investigations and projects simultaneously. Possess excellent organization, attention to 
detail, facilitation, technical, and analytical skills. Gathers relevant information systematically, breaks down 
problems into simple components, makes sound decisions and provides appropriate, comprehensive information 
to target audiences. Demonstrates discretion, diplomacy, integrity and good judgement. Maintains strict 
confidentiality and discerns appropriate audiences for specific information. Effectively manages risk in an 
innovative setting and prioritizes work based on risk. Possesses strong communication and presentation skills. 
Clearly and concisely expresses ideas in groups and one-to-one conversations, and via formal and informal 
documents. Strong project management skills, ensuring projects come to fruition from inception to completion. 
MS Office expertise and knowledge of electronic medical record auditing software. 

 
 
FOR MORE INFORMATION/TO APPLY: 
https://www.click2apply.net/nXPxjmTGnq75NszpQt4BWb 
 

https://www.click2apply.net/nXPxjmTGnq75NszpQt4BWb

